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Security incident report
Complete during the same shift. Write what you saw and did, in time order; attach photos where safe.
Site: 	
Post: 	
Date: 	
Time of incident: 	
Time reported: 	
Officer: 	
Incident type (tick all that apply)
☐  Theft
☐  Trespass
☐  Vandalism or property damage
☐  Injury or fall
☐  Medical call
☐  Alarm
☐  Disturbance or refusal to leave
☐  Fire, smoke or other hazard
☐  Other:

People involved
	
	Name
	Role (tenant, employee, visitor, contractor, unknown)
	Contact taken
	Description if unnamed

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	



Witnesses
	
	Name
	How to reach
	What they say they saw

	☐
	
	
	

	☐
	
	
	



Narrative, in time order
	
	Time
	What happened (facts only)

	☐
	
	

	☐
	
	

	☐
	
	

	☐
	
	

	☐
	
	

	☐
	
	



Actions taken
	
	Time
	Action by the officer

	☐
	
	

	☐
	
	

	☐
	
	



Notifications
	
	Who
	Name
	Time called
	Arrival or reply
	Report or reference no.

	☐
	Police
	
	
	
	

	☐
	Fire / EMS
	
	
	
	

	☐
	Client contact
	
	
	
	

	☐
	Supervisor
	
	
	
	



Evidence
☐  Photos taken (how many, where stored):
☐  Camera footage to request (camera, time span):
☐  Items collected or left in place (what, where):

Follow-up
☐  Repair or maintenance request sent to:
☐  Footage request or callback still open:
☐  Other open item:

Signatures
	
	Role
	Name
	Signature
	Date

	☐
	Officer
	
	
	

	☐
	Supervisor
	
	
	



Notes
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