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Daily activity report (DAR)
Log each round, check, visitor and observation as it happens. One line per event, with the exact location.
Site: 	
Post: 	
Officer: 	
Date: 	
Shift start: 	
Shift end: 	
Post received from: 	
Shift log
	
	Time
	Location
	Activity or observation
	Action taken

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	



Patrol rounds
	
	Round
	Start
	End
	All checkpoints reached
	Anything found

	☐
	Round 1
	
	
	
	

	☐
	Round 2
	
	
	
	

	☐
	Round 3
	
	
	
	

	☐
	Round 4
	
	
	
	

	☐
	Round 5
	
	
	
	

	☐
	Round 6
	
	
	
	



Visitors and vehicles
	
	Name or company
	Plate
	Time in
	Time out
	Visiting or purpose

	☐
	
	
	
	
	

	☐
	
	
	
	
	

	☐
	
	
	
	
	

	☐
	
	
	
	
	

	☐
	
	
	
	
	

	☐
	
	
	
	
	



Maintenance and safety hazards seen
	
	Location
	What was seen
	Reported to
	Time

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	



Keys and equipment
	
	Item
	Received
	Returned
	Condition

	☐
	Keys
	
	
	

	☐
	Access cards
	
	
	

	☐
	Radio
	
	
	

	☐
	Flashlight
	
	
	

	☐
	Other
	
	
	



Shift summary
☐  Incident reports written this shift (reference nos.):
☐  Open items passed to the next officer:
☐  Hazards still unresolved:
☐  Anything the property manager should hear about today:

Signatures
	
	Role
	Name
	Signature
	Date

	☐
	Officer
	
	
	

	☐
	Supervisor review
	
	
	



Notes
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