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Workplace violence prevention plan
Fill in one copy for each work site. Set out in the order of Labor Code 6401.9 as of November 2026; a starting point, not legal advice.
Employer: 	
Work site: 	
Prepared by: 	
Date: 	
Next annual review: 	
People responsible for the plan
	
	Name or job title
	Role in the plan
	How to reach

	☐
	
	
	

	☐
	
	
	

	☐
	
	
	



Plan parts (short answer here; continue in Notes by part number or use the Word copy)
	
	Plan part
	How we do it here

	☐
	1. Who runs the plan
	

	☐
	2. How employees take part
	

	☐
	3. Working with other employers on site
	

	☐
	4. Taking reports; no retaliation
	

	☐
	5. Making sure staff follow the plan
	

	☐
	6. Reporting concerns without fear of reprisal
	

	☐
	7. Emergencies: alerts, evacuate or shelter, getting help
	

	☐
	8. Training
	

	☐
	9. Finding and checking hazards
	

	☐
	10. Fixing hazards in good time
	

	☐
	11. After an incident: response and investigation
	

	☐
	12. Yearly and after-incident review with staff
	

	☐
	13. Other items required by standard
	



Hazard inspections (kept 5 years)
	
	Date
	Why (first, scheduled, after incident, new hazard)
	Hazard found
	Fix and date

	☐
	
	
	
	

	☐
	
	
	
	

	☐
	
	
	
	



Training record (kept 1 year)
	
	Date
	Topics covered
	Trainer and qualifications
	Attendees and job titles

	☐
	
	
	
	

	☐
	
	
	
	



Violent incident log entry (no names or contact details; kept 5 years)
	
	Field
	Entry

	☐
	Date, time and place
	

	☐
	Violence type (1, 2, 3, 4)
	

	☐
	What happened
	

	☐
	Who committed it (customer, stranger, coworker, partner...)
	

	☐
	Circumstances (usual duties, alone, poorly lit...)
	

	☐
	Where (workplace, parking lot or outside, other)
	

	☐
	Kind of incident (attack, weapon, threat, sexual, other)
	

	☐
	Consequences; security or police called and response
	

	☐
	Completed by: name, job title, date
	



Plan review
☐  Reviewed with employees this year
☐  Reviewed after each workplace violence incident
☐  Reviewed when a weakness in the plan showed up
☐  Incident log read as part of the review
☐  Employees told how to get a free copy of the plan

Notes
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